Self-Employment Financial Worksheets

Start-Up Costs 

Use this form to list the equipment, supplies, services, and assets (like cash) that you'll need before you can start your business.

Sales Forecast

Use this to calculate how much you might earn, depending on how much product you can sell in a year. You'll need to think about how many products you can produce in a month before you can decide how many you might be able to sell.

· Unit Sales: How many you expect to sell. This is best guess of how many of each will sell.
· Unit Prices: The price for each item you are selling. This is average selling price for each category. 
Computing Markup: 

Markup percentage = (Selling Price – Cost to Produce)/ Cost to Produce


Price quote = (Desired markup x Total variable costs) + Total variable costs
· Gross Sales: The total dollar amount of sales. (Unit Sales x Unit Prices) Assuming unit sales numbers are accurate.

· Direct Unit Costs: What it costs to make that Item. Purchase price for items for resale. Materials and labor for finished products. Enter what it costs to purchase or make an average item in each category. Include the value of your labor if you are producing items one at a time.
· Direct Cost of Sales: The Direct Unit Cost of the Item x the Unit Sales. For instance: One necklace costs $50 to make x 4 sold = $200.

· Net Sales: Difference between Total Gross Sales and Direct Cost of Sales

Income Projection Statement

Bring forward the Gross Profit from the Sales Forecast. You will then add your Controllable and Fixed expenses, to come up with a Net Profit. This lets you see what will happen if you don't control your expenses in relationship to your income.

Marketing & Advertising Worksheet

Use this sheet to plan and calculate how much you might spend to promote your business. By inserting potential costs for various advertising 'vehicles' or marketing paperwork, you can see what your annual costs might be.

Personal Income and Expenses Projections

Use this sheet to visualize how much you need to earn to support your monthly costs. You can leave the Owner Draw formula in there, or take it out, depending on how you want to pay yourself.

	Item
	Use of Funds
	Amount

	Start-up Stock/Equipment
	

	Inventory/Product Materials
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Stock/Equipment
	

	Start-up Supplies
	

	Business Cards/Stationary
	
	

	Office Supplies
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Supplies
	

	Start-up Services
	

	Lease/ Rent  – 6 months
	
	

	Credit Card Setup Fees
	
	

	Bonding/Insurance
	
	

	Permits and Licenses
	
	

	Pre-opening Advertising
	
	

	Grand Opening Promotional
	
	

	Post Opening Marketing
	
	

	Deposits
	
	

	Utility hookup
	
	

	Signs/Displays
	
	

	Professional Dues
	
	

	Loan Fees
	
	

	Phone + Cell Hookup
	
	

	Taxes
	
	

	
	
	

	
	
	

	
	
	

	Total Services
	

	Total Expenses
	

	Start-up Assets Needed
	

	Cash 
	
	

	Inventory
	
	

	Short-term
	
	

	Long-term
	
	

	Total Assets
	

	Funding Sources
	

	Bank
	
	

	Personal Equity
	
	

	Other
	
	

	
	
	

	Total Funding Sources
	

	Net Assets or Shortfall
	


Sales Forecast

	Unit Sales - # Items
	Jan.
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec
	Total

	Product/service 1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Product/service 2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Product/service 3
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Product/service 4
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Total Unit Sales
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Unit Prices (Averages)
	 
	
	
	
	
	
	
	
	
	
	
	

	Product/service 1
	   
	 
	
	
	
	
	
	
	
	
	
	
	

	Product/service 2
	   
	
	
	
	
	
	
	
	
	
	
	
	

	Product/service 3
	   
	
	
	
	
	
	
	
	
	
	
	
	

	Product/service 4
	   
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Gross Sales
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Product/service 1
	   
	   
	   
	   
	   
	   
	   
	   
	   
	 
	 
	 
	 

	Product/service 2
	   
	   
	   
	   
	   
	   
	   
	   
	   
	 
	 
	 
	 

	Product/service 3
	   
	   
	   
	   
	   
	   
	   
	   
	   
	 
	 
	 
	 

	Product/service 4
	   
	   
	   
	   
	   
	   
	   
	   
	   
	 
	 
	 
	 

	Total Gross Sales
	   
	   
	   
	   
	   
	   
	   
	   
	   
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Direct Unit Costs
	 
	
	
	
	
	
	
	
	
	
	
	
	

	Product/service 1
	   
	 
	
	
	

	Product/service 2
	   
	
	
	
	
	
	
	
	
	
	
	
	

	Product/service 3
	   
	
	
	
	

	Product/service 4
	   
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Direct Cost of Sales
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Product/service 1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Product/service 2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Product/service 3
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Product/service 4
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Total Direct Cost of Sales
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Net Sales
	   
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


Calendar Year Marketing and Advertising Plan
	
	Jan
	Feb
	March
	April
	May
	June
	July
	Aug
	Sept
	Oct
	Nov
	Dec
	Total

	Brochures
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Business cards
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Direct Mail
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Direct Mail
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Magazines
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Newsletters
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Newspapers
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Presentations
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Radio
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Signage
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Television
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Trade Shows
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Website
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Yellow Pages
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Other 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Total
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


Income Projections
	Revenue Projected
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec
	Total 

	Total net sales (revenues)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Costs of sales
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Gross profit
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Controllable expenses

	Owner Draw 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Payroll expenses
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Legal/accounting
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Marketing 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Transportation
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Office supplies
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Dues/Subscriptions
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Maintenance
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Outside Services
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Purchases
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Telephone
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Taxes
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Total 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Fixed expenses 

	Rent
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Insurance
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Total
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Total expenses
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Net profit (loss)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


Summary Personal Income and Expenses

	
	
	
	

	Monthly Income
	 
	Now
	With business

	From “Monthly Living Expenses and Income” worksheet
	
	 
	 

	Income from business
	
	 
	 

	Other 
	
	 
	 

	
	
	 
	 

	
	
	 
	 

	
	
	 
	 

	TOTAL MONTHLY INCOME
	
	 
	 

	Monthly Personal Expenses
	 
	 
	 

	From “Monthly Living Expenses and Income” worksheet
	
	 
	 

	Additional personal expenses from the business
	
	 
	 

	
	
	 
	 

	
	
	 
	 

	
	
	 
	 

	TOTAL MONTHLY EXPENSES
	
	 
	 

	Net Income/Loss
	
	 
	 


Assumptions (Write explanations here of any items above.):
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Self-Employment Financial Worksheets - Created by the Sitka Business Resource Center at Sitka Works!
Revised 5/2008                                                            1                                              


